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Request for Student Travel Funding

		 
Office of Research & Sponsored Programs 
Request for Travel Funding

The BCOM Office of Research & Sponsored Programs has limited funding available to help medical students attend conferences to present their research.   
Students requesting support from BCOM must satisfy the following criteria in order to qualify for funding through the ORSP Medical Student Travel Program:
· Students must be in good academic standing
· Research must have been conducted under the supervision of a BCOM faculty member
· The recipient of travel funds must be the presenting author at the meeting
· Applications must also be accompanied by a
· copy of the abstract or creative work submitted for presentation
· fully executed Excused Absence Request Form
· fully executed BCOM Travel Requisition
Funds can only be provided for BCOM approved activities in accordance with BCOM Business Office policies.  Incomplete application will not be considered for funding.
Applications must be submitted during the date window listed below:
	Application Deadline
	Travel Dates
	Award Notification

	January 1
	April 1 – June 30
	January 31

	April 1
	July 1 –September 30
	April 30

	July 1
	October 1 – December 31
	July 31

	October 1
	January 1 – March 31
	October 31



Name of Student Requesting Support:	Click or tap here to enter text.	Click or tap here to enter text.

Student Class of:	Choose an item.	

Dates of Travel		Departure:	Click or tap to enter a date. 	
Return:		Click or tap to enter a date.	

BCOM Faculty Research Advisor(s):	

Meeting or Conference Title:		Click or tap here to enter text.	
Meeting or Conference Location:	Click or tap here to enter text.

Title of Presentation (Please attach copies of the conference paper and the conference acceptance letter):
	Click or tap here to enter text.


Type of Presentation:		☐  	Oral Presentation
				☐	Poster Presentation
				☐		Panel Discussion
				☐	Other,   Please Specify:  Click or tap here to enter text. 

Amount Requested:
	Conference Registration:					$Click or tap here to enter text.
	Transportation:							$Click or tap here to enter text.
	Lodging Per Diem (Based on Current GSA Rates)		$Click or tap here to enter text.
	Meals & Incidental Expenses (Based on GSA Rates)	$Click or tap here to enter text.
	Other Expenses:					$Click or tap here to enter text.	

			TOTAL:					$Click or tap here to enter text.


Signatures of Requestor and Faculty Advisor
	
Date: ______________________________
	
Date:_______________________________



For Internal Use Only
Verification of Student Eligibility:
Academic Affairs:	___________________________________
			Senior Associate Dean for Academic Affairs


Student Affairs:		___________________________________
			 Associate Dean for Student Affairs

	
ORSP:			___________________________________
				Director
Action Taken:  
	☐   Funded:   Award Amount $ ________________
	☐   Not Funded
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